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DV Benefits Software Tutorial Version 2.0

About This Tutorial

This document provides a tutorial for the Benefits application of the Data
Validation (DV) State Web Software Version 2.0.

Technical Support

If any problems are encountered with the software, contact the Office of
Workforce Security (OWS) Technical Support Staff (Hotline) at 1-800-473-0188
or send an email to hotline@uis.doleta.gov.

Software Training

The Minnesota Training Center offers training on the Data Validation State Web
Software. Check current offerings at http://www.tc.state.mn.us/calendar.html.
You can register for courses online, by email (wanda.burth@state.mn.us ) or by
calling the training center at 651-297-3393.

Typographic Conventions

This document uses the following typographic conventions.

Visual Cue Meaning

1 Sequenced steps to follow when completing a
task

2

Black bold type Button

Blue type Box title

Purple underlined type Links on the software that you can click on

Blue underline type Web or email address

Italics Documents, screen names and menu options
Indicates where to click on the software screen

A S
e Note with additional information

il

Tip
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Software Requirements

To use the Data Validation State Web Software you will need a computer with
Internet Explorer Version 6.0 or later.

You will also need a user name and a password that you can obtain from your
system administrator.

In order to perform data validation you need to load extract files into the software.
Specifications on how to build these extract files are available in Appendix I, Ul
Benefits Record Layouts of the ETA Handbook 361- A Benefits. All extract files
to be loaded into the software must be copied to the “/opt/dv/data/” directory in
your state SUN server. Extract file names must have a .txt extension and contain
no spaces.

Fixes and New Features Included in Version 2.0

The following fixes and enhancements were incorporated in the Benefits
application of the Data Validation State Web Software Version 2.0:

Feature Type Description

Fixed . Modified Benefits Population 2 subpopulation criteria
Problems of to parse cases in which Field 9 = N and Field 8 >25
Prior Release into subpopulation 2.2.

. Modified Benefits Population 5 Report Validation
screen to eliminate all ETA 9053 cells since that
report was eliminated.

. Modified Benefits Population 8 Report Validation
screen to add a row for Appeals Filed by Other in
Group 8.05 and add its count to group total.

. Modified Benefits Population 14 subpopulation criteria
to accept records of age = 730 days when Active
Collection Status (Field 7) = Y.

« Changed Sample 920 selection function in Benefits
Population 9 to select cases from subpopulations
9.13-9.20 and 9.22 -9.33 only.
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Feature Type Description

Enhancements . Changed Benefits Selection Criteria screen to display
Period Start and End Date fields only when Import
Data function is chosen.

« Changed the transmit function to only allow
submissions to the National Office as a set that
includes RV and samples.

. Modified Sample Validation screen for all samples to
display OBS field as text.

. Modified Sample Validation screen to warn the user
that any data that has not been saved would be lost
and ask whether user still wants to close the screen.

« Modified minimum sample screen to display
subpopulations sorted.

. Modified Report Validation screen for Benefits
Populations 10 and 11 to validate average and
median age.
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Introduction

The Data Validation Program

States are required to file a series of standardized reports on their
Unemployment Insurance (Ul) operations with the Employment and Training
Administration (ETA) of the U.S. Department of Labor (DOL). Reports covered
by the data validation program are required on a monthly or quarterly basis.

These reports are used to establish the volume of activity conducted by state Ul
administrations and are a factor in establishing funding levels. They provide
information about state compliance with Ul requirements. They also provide
information about the amount of benefits paid, the number of claimants served
and other information useful in measuring the U.S. economy and projecting
trends.

Since state programs differ significantly within established parameters and states
utilize a variety of accounting and data processing arrangements, the issue of the
comparability among state reports has emerged. State reporting requirements
are standardized, but states use a variety of reporting procedures and must
interpret reporting requirements within the context of their own laws and
accounting conventions.

The Ul Data Validation program was established in an attempt to identify and
address discrepancies in reported numbers. The program requires that states
recreate reported numbers independently from their reporting process and
compare these numbers with actual numbers reported to DOL. States must
address any discrepancies found that exceed the established tolerance error
rate. The DV program also requires that states examine a sample of reported
cases to verify that the correct information is being counted.

The Data Validation State Web Software facilitates the validation process and
generates standardized outputs which document the state data validation results.

The data validation process is divided into two main validation processes: Report
Validation (RV) and Data Element Validation (DEV). RV verifies that reported
numbers in ETA reports are accurate, i.e., that the process which the state uses
to count transactions is correct. DEV refers to the investigation of samples of
records to establish that the information in individual records is accurate and
conforms to federal reporting requirements, i.e., that the state is counting the
right transactions.
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Definitions

Certain terms used in the validation process have a specialized meaning within
the context of the DV program:

1.

Extract Files. These files consist of information extracted from state
production databases. This information is organized into rows and
columns that represent state’s Ul transactions. They are used as input for
the DV software.

Record Layouts. These documents provide detailed information on how to
build the extract files. They can be found in the software (see Viewing the
Record Layouts section) or in Appendix I, Ul Benefits Record Layouts of
the ETA Handbook 361- A Benefits.

Module 3. State-specific document used to map the data elements in the
record layouts and samples to elements in individual state systems.

Populations. Populations are sets of state transactions specific to a
particular activity. For example Population 1 refers to the set of weeks
claimed transactions reported on the ETA 5159. An extract file must be
constructed for each population.

Subpopulation. Each record in a given population is assigned to a specific
subpopulation. For example, in Population 1, Ul weeks claimed records
are assigned to Subpopulation 1.1, and UCFE weeks claimed records to
Subpopulation 1.2. Records in subpopulations are used to reconstruct
reported counts.

Navigating the System

The DV software is a web-based application with certain characteristics that the
user should be aware of.

Multiple users. The software supports multiple, concurrent users.
However, it was not designed to allow, for example, update of a single
table by multiple users at the same time.

Time Out. You will be automatically logged out from the application if you
are inactive for more than 59 minutes. To maintain your session hit a
keystroke or move your mouse. You should perform “save” operations
frequently if there is a danger of work being lost due to inactivity. During
the extract loading operation, the time-out parameter is set to four hours,
to allow large extract files to be loaded without interruption.




DV Benefits Software Tutorial Version 2.0

e Exit from Screens. The user can exit from a secondary window within the
application through use of the “X” in the upper right corner of the window.
Be aware that the “X” at the extreme upper corner of the screen will exit
the user from the entire application. This will require the user to sign on
again and may result in lost data.

e Use of the Back button. The Internet browser has a Back button that
allows the user to return to a previous screen. Users should be aware that
use of this button may result in unexpected results. This problem can be
avoided by using the links on the software screens that were designed to
navigate to previous screens. For example, the Home link at the bottom of
a screen will take you back to the Benefits Selection Criteria screen.

e <Control End> and <Control Home>. <Control End> will take you
immediately to the bottom of any screen and <Control Home> to the top.

e Print Function. To print screens, use the print function on your browser or
if available, the print button at the bottom of the screen. Some screen
sizes exceed the width of a portrait print. In this case try the landscape
option on your printer. You can also try copying the screen to Word, Excel
or some other utility and print from there. System administrators should
be able to assist you if you encounter problems.

e Save and Save As Functions. Use the Save button to save data in the DV
application. Data for a given population saved using the Save button are
overwritten when a new extract file for that population is loaded. The
Save As button allows you to save a screen shot of the current software
screen outside the DV software. Screen shots saved outside the
application are not affected by loading new extract files. The Save As
button can be used to save screen shots of summary reports and DEV
worksheets to satisfy audit requirements.

e Help functions. The application has Help links on certain screens. Click
on this link to display information relevant to the data or functions available
on the screen.
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Logging On

To log on to the data validation software, follow the next steps.

1 Go to your state Unemployment Insurance Applications Menu screen,
select Data Validation, and then select Main Login.

CALIFDRNIA REPUBLIC

State Home Release Notes | Links

Applications Menu  [il

¥Data Validation
18] MaiggLogin
»UIR (Unemployment Insurance Reports)
»BAM (Benefit Accuracy Measurement) (OMB No.1205-0245)
*1P5 (Tax Performance System) (OMB No. 1205-0332)

Text ¥ersion

2 On the Data Validation login screen, enter your User Name. Example:
dv3

DATA VALIDATION

User Name chv3

Password |

Benefits & Tax ©

Clear Cluery |

State Menu |Feedback |Help

WS Screen shots in this tutorial might look different (fonts and colors)
. /| thanyour screen due to your desktop and browser settings.

bonb]
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3 Enter your Password.

DATA VALIDATION

User Name

EE

Password

Benefits & Tax ©

Login |

Clear Query |

State Menu |Feedback |Help

ptitthS

. /| administrator.

User name and password are assigned by your state system

ptittle

; - Passwords are case-sensitive, i.e., the operator must use capital
L.+ letters if these are part of the password.

4 Select Benefits if is not already selected (Benefits is selected by default)

DATA VALIDATION

User Name

a3

Password

Benefits F@{ o

Login |

Clear Clueny |

State Meny |Feedbadk [Help
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5 Click on the Login button.

DATA VALIDATION

User Name | [dvi

Password | [sssssss

Benefits & Tax €

Clear Queny |

State Meru |Feedback |Help

The State Menu link at the bottom of the screen returns you to the state
menu. The Feedback link accesses contact information for technical
problems. The Help link accesses information on all available functions on
the screen.

6 You should see the Benefits Selection Criteria screen.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Yalidation

Population | | =

Lo

Choose Function

Login Feedback Help

The Login link at the bottom of the screen will take you back to the login
screen. Click on Population and Choose Function for additional
information on these parameters.
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Viewing the Record Layouts

In order to use the data validation software, you need to have an extract file
which contains the required data for the reporting period you want to validate.
The data in the file should be extracted from your state production system in
accordance to the specifications described in Appendix I, Ul Benefits Record
Layouts, of the Data Validation Handbook. You will need 15 extract files; one for
each benefit population.

The record layouts, i.e. the extract file specifications, are also available in the
software. To view them, follow the next steps.

1 On the Benefits Selection Criteria screen, click on the Population link.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Yalidation

L

FPopulation

4

Lo

Choose Function

Login Feedback Help

10
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2 To see the record layout of a population click on the population’s link.

Population Field Help
The Population field has the following characteristics:

Name: POPULATION,

Definition: The Population is & reguired guery parameter,

The Population fizld identifies the Population for which the application will generate the report.

Form Field Type: Drop Down List,

The list of all the Populations (Population # and Population name) is displayed when the user clicks on t
down menu button, The user can click on the list of Populations to select 5 Population,

Form Field Edits:

The valid Populations are:

o Weeks Claimed (Population 1)
Final Payments (Population 2)
Claims Filed (Population 3)
additional Claims Filed (Population 3a)
Payments (Population 4
Monmonetary Determinations (Population 53
Appeals Filed, | ower Authority (Population 63
Appeals Filed, Higher Authority (Population 73
Appeals Decisions, Lower Authority (Population 8)
Appeals Decisions, Higher Authority (Population 9)
Appeals Aging, Lower Autharity (Population 100
Appeals Aging, Higher Authority (Population 11)
Overpayments Established (Population 123
Overpayrnents Reconclliation Activities (Population 13)
Age of Overpayments (Population 14)

o

00 00 0 000 00 000

The record layout for the population will be displayed.

Benefits Population 9 Appeals Decisions, Higher Authority Record Layout 2

This recard layout provides the format for the validation extract file. The extract file type must be ASCI, comma delimited columns. Data must be in the order listed in
the record layout. The Data Format column indicates the generic values for text fields. These must be followed by a dash and the state-specific value, The
Module 3 reference indicates the step where the state-specified values are docurnented.

Example: If the state-specific code In Favor Of is F, then the data format would be ¥-F

Mumber Field Mame Module 3 Reference Field Description Data TypeFormat
1 0BS State assigned seguential unigue IMNTEGER
icertifier for each recard in the Mumber - 00000000
extract file. [Required)
2 55N Step 1F - Rule 1 Social Security Mumber CHAR (3)
Murmker - 000000000
(Required)
3 Docket Mumkber Step 1F -Rule 2 The Docket 10 or other unigue CHAR(ID)
Unigue 1D number sssigned to the appeal. Murmker - 0000000000
[Regquired) ;l
Print Back Top

11
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Importing an Extract File

To use the data in an extract file to validate reported counts, you first need to
import the file into the software. To import an extract file, follow these steps:

1 Selecta population from the Population drop—down menu.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Yalidation

Population

1-¥aeks Claimed

2-Final Payments

3-Claims Filed

Ja-Additional Clairms Filed

[ 4-Payments

5-Monmonetary Determinations
G-Appeals Filed, Lower Authori
Lastimpan A0SL2006 i dve ?—AEEeaIS Filed, HigherAuthDr%;

G-appeals Decisions, Lower Authority
Y-Appeals Decisions, Higher Autharity

Login Feedback Help

Choose Function

When you select a population, on the lower left corner of the screen you
will see the last date this population was imported and which user
imported it. If you have never imported this population it will display

“Never”.
DATA VALIDATION - BENEFITS ©
Benefits Selection Criteria
Population Yalidation
Population
Choose Function | | |
//—\
<\W Last Transmitted: 10/30/2008
Login Feedback Help

12
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If you have already imported the population, you will see the last day it
was imported and the user that imported it. You will also see the last date

when validation results were

transmitted to DOL.

2 Select Import Data from the Choose Function drop-down menu and click

Go.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Validation

Population |4-Payrnents |
Choose Function | |Import Data =l
|

Period Start Date

[Import Data
Wiew Yalidation Counts

Period End Date

Wiew Repaort Validation
Wiew Source Table
YWiew Samples

Wiew Import Messages

“Wiew Errars
iew Population Scores

Last Import: 10/30/2008 by dv2

Last Transmitted: 10/30/2008

Login Feedback Help

When you select Import Data the fields Period Start Date and Period End

Date will be displayed.

DATA VALIDATION - BENEFITS [©

Benefits Selection Criteria

Population Yalidation

Population

| 4Payments j

Choose Function

Period Start Date

Period End Date

\

Last Irmport: 10/30/2008 by dv2

Last Transmitted: 10/30/2008

Login Feedback Help

13
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You can click on Period Start Date and Period End Date for additional
information on these parameters.

3 Enter the Period Start Date and Period End Date for the reporting period
you want to validate using MM/DD/YYYY format. For example, January
1%, 2008 must be entered as “01/01/2008.”

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Validation
Population |4-Payments =l
Choose Function | [Import Data =l
Period Start Date | [oi/oi/z008 |
Period End Date | [oyateons
Last Import: 10/30/2008 by dv2 Last Transmitted: 10/30/2005

Login Feedback Help

You can also click on the calendar icons on the right to select start and
end dates from a calendar.

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Validation

Population |4-Payments j

Choose Function | |impor Data -

Period Start Date | [o1/01/2008 [

«4 Calendar - Microsoft Internet oy | 7|
Perlod End Date | [o3/a1/2008 ]
January 2008
- [==]I[<][[Print] [[=][[==]]
[sun [Mon Tue [wed [Thu [Fri [sat
Last Import: 10/30/2008 by 2 Last Tran Lz Bz

B e B o ue
12 [12 15 [ [1z [18 13
Login Feedback Help | oo o1 [ez 23 s [esfzs
l2z 22 Jlzs o fz1 1 B

14
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Use the double arrows on the calendar to scroll through years and the
single arrows to scroll through months and then click on the day you want

to use as start or end date.

January 2008

Scroll
months

<2 ]([= ) TPrint]
1 |sun Mo Wed Thulﬁ t
2_ L 2 [z Ja
Scroll years b z 8 e o |1__1|£
12 [14 s 16 [17 [18i
20 [21 22 [23 [24 [25 26
7 28 |20 30 1 1 2

Click on day
you want to
select

" The time period entered or selected should be the same used to
construct the extract file you are going to load.

—

wittig  The software allows you to load extract files that do not conform to
actual reporting time periods. This option is included for diagnostic
purposes only. You should only submit to DOL data validation results
that correspond to time periods which match the time period covered by
an actual report (e.g., the ETA 5159 Report for January 1 — 31, 2008).

witttty  The start and end dates are needed only for the import function. Once
a population is loaded, the user may choose any other function
—=  without entering these dates.

15
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4 Enter the full path where the file is located and the name of the extract file
into the Import From Extract File box (example: /opt/dv/data/pop4.txt).

DATA VALIDATION - BENEFITS
Population 4

Period Start Date

01/01/2008

Period End Date

03/31/2008

Import From Extract File

|,l’0 ptfdhvidatafpopd b

Irnpart I Clear Query

| Cancel |

Home Feedback Help

The Clear Query button on the bottom of the screen will reset the Import
From Extract File box. The Cancel button will take you back to the

Benefits Selection Criteria screen.

iitittg - All extract files must be copied to the /opt/dv/data/ directory, hence
.~ the path name will always be /opt/dv/data/filename.txt. This directory
—=="  was created on the Sun servers exclusively for data validation use.

LS

| — > 1%’:

The software will only accept files in fext format. File names cannot

contain spaces and must end in “.txt”.

16
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5 Click on the Import button to load the extract file into the system.

DATA VALIDATION - BENEFITS
Population 4

Period Start Date | 01,/01,/2008

Period End Date | 03/31,/2008

Import From Extract File Ifopudvfdata,#pum.t:-:t

ImpDrtI Clear Query | Cancell

Home Feedback Help

This will take you to the Import Messages screen for information on the
loading procedure.

IMPORT MESSAGES

for user dv2

Loading benefits population 4 started @: Fri Oct 31 15:11:55 EDOT 2008

Rows processed: 1868, Errors: O for benefits population 4. Still loading. ..

Rows processed: 1868, Errors: 0 for benefits population 4. Checking data this may take a few minutes. ..

Rows processed: 1868, Taotal Errors: O for benefits population 4

Load of benefits population 4 ended @: Fri Oct 31 15:12:01 EDT 2008

Cancel Import |

Home Feedback Help

On this screen you can see which user is loading the population, the start
and end times of the load, the number of errors found in the file, and the
total number of rows processed (including records in error).

Wittt Incoming extract files are subjected to various tests to identify
1) syntax errors, 2) logic errors, and 3) duplicate records.

>

17
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For large files, a new import message line will appear for each 5,000
records.

wittig  Load times vary depending on the number of records in the extract

file. The time-out parameter is set to four hours while the software is
" loading to allow ample time for loading large files. Most populations
complete loading within a few minutes. Load times are affected by the size of
the file, the population being loaded, and the number of error conditions
encountered during the load.

witttie  The software allows different populations to be resident in the
application at the same time, but not two data sets for the same
~ population.

ittty If the same population is loaded a second time, the new data set will
over-write the former. Re-loading the same extract file will produce
=== jdentical results for report validation, but different samples.

While the file is loading you can go back to the Benefits Selection Criteria
screen and access screens for other populations. You cannot, however,
load another population or access any of the screens of the population
being loaded. A message in red will appear on the screen letting you know
that the population is being loaded and the user that is loading it.

DATA VALIDATION - BENEFITS @

Benefits Selection Criteria

Population Yalidation

Population | | =

L

Choose Function

Gul

( Loading Berefits population 4 by dv2 Wait for it to finish for any
further loads,

Login Feedback Help

18
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In addition, the Population drop-down menu will not display the population
being loaded and the Choose Function drop-down menu will not display
the Import function.

To return to the Import Messages, select View Import Messages from the
Choose A Function drop-down menu on the Benefits Selection Criteria
screen. You don’t need to select a Population.

DATA VALIDATION - BENEFITS [©

Benefits Selection Criteria

Population Validation

Population | | =l

Choose Function =]

Yiew Yalidation Counts
Yiew ReportValidation
“iew Source Table

: ; Yiew Samples ; T
Loading Benefits popul; R § for it to finish for any
“iew Errors

“iew Population Scores

Login Feedback Help

wittiy  Messages displayed on the Import Messages screen are available

during the loading operation, but are not available after the file has

~=  been loaded and the user has left this screen. Information about

previous population loads is not available. Users have the option of printing
this screen when it is displayed, for future reference.

wittig  To accurately validate Population 3 reported numbers, i.e., RV, the

extract file for Population 3a must also be loaded on the software for
" the same reporting period. When the software generates the RV for
Population 3, it retrieves validation counts for new and transitional claims from
the Population 3 extract file and additional claim counts from the Population 3a
extract file. For more information, please refer to Appendix A, Ul Benefits
Report Validation Specifications of the ETA Handbook 361- A Benefits.

19
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Cancelling a Load

To cancel a load in progress, follow the next steps.

1 Tocancel aloadin progress, click the Cancel Import button on the Import
Messages screen.

IMPORT MESSAGES

for user dvz

|Loading benefits population 4 started d@: Fri Oct 31 15:31:26 EDT 2008

|RDW5 processed: 5000, Errors: 3135 for benefits population 4. Still loading...

|RDWS processed: 10000, Errors: 6275 for benefits population 4. Still loading...

Cancel Impart I

Home Feedback Help

You should get a message saying that the load was cancelled and the
time it was cancelled.

IMPORT MESSAGES

for user dv?z

|RDWS processed: 16600, Total Errors: 10123 for benefits population 4

d’@f benefits population 4 camp: Fri Oct 31 15:32:04 EDT 2008

—_—

Home Feedback Help

20
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When you return to the Benefits Selection Criteria screen, using the
Return to Menu link, you will see a message in red indicating that the load
was cancelled and the Last Import date will display “Cancelled.”

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Yalidation

Fopulation |4-Payments =l
Choose Function | |ImportData =]

Period Start Date | |
Period End Date | |
Go |

Import Cancelled for Benefits Pop@

Last Import: Cancelled

Login Feedback Help

When you cancel a load, the only screen available for the population for
which the load was cancelled is the Errors screen.

If you are loading a large file and the number of errors is excessive, you

don’t need to wait until the load finishes, to check the type of errors you

are getting. Instead, cancel the load and check the Errors screen. You
will be able to see the errors that were processed up to the point where you
cancelled the load.

21
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Viewing Errors

When extract files are loaded, the software reads each record to ensure
that all fields are valid with reference to specifications provided in the ETA
Handbook 361- A Benefits.

There are three kinds of error conditions detected during the import and
loading process:

Syntax errors. This refers to records that are not formatted according to
instructions in the population-specific record layouts. Example: alpha
characters in the social security number field.

Parsing errors. This refers to records that cannot be assigned to a
subpopulation because the values in the fields do not match the required
criteria for any of the subpopulations.

Duplicate records. This refers to records that are found to be duplicates
based on the criteria described in Appendix H, Ul Benefits Duplicate
Detection Criteria.

All records with errors are loaded to the Errors table. Records in the
Errors table are not included in any of the validation screens and hence
cannot be validated. You should inspect these records and determine
whether the extract file was not constructed correctly or there is a problem
in the state database from which the data was extracted. If the extract file
was not constructed correctly, fix the file and load it again. If the problem
is in your state database, for example a field is not being captured; your
office needs to take steps to fix it.

The Errors screen allows the user to view the records that were found to
have errors during the loading operation. To view the Errors screen follow
the next steps.

22
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1 In the Benefits Selection Criteria screen, select the Population for which
you want to see the errors table.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Validation

Population |
; 1-eeks Claimed
Choose Function | R BECTIENTS
3-Claims Filed
Ja-Additional Claims Filed
4-Payments

5-Monmonetary Determinations
) B-Appeals Filed, Lower Authority
Last Iroport A0BEOB R 02 |5 s seale Fileel: Higher Autficri

8-Appeals Decisions, Lower Authority
S-Appeals Decisions, Higher Autharity -

Login Feedback Help

0/2005

2 Select View Errors from the Choose Function drop-down menu and click
Go.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Validation

Population | [1-4weeks Claimed ~|
Choose Function =
Import Data

Yiew %alidation Counts
“iew Report Walidation
Wiew Source Table
Last Import: 10/302008 by dvi2 o Samples Transmitted: 10/30,/2008
Yiew Import Messages
iew Errors

Yiew Population Scores
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The Errors screen displays records with errors along with an error
message for each record.

ERRORS
Benefits Population 1

Period: 10/01/2000 - 12/31/2000

WWeek Type UL Program |Interstate/ |Date M_onerarl\y' eekly User Error
Obs SSM Eligible/ Earnings | Benefit
Clairned Prograrm Type Intrastate |YWeekClaimed e Defined |Message
Pending Allowance
Record
000 does not
51 1nsessenon |op- | orkshares | o Intrastate= |4y nyonop  eligible-z |0 235 1 il eyt
02 sub-
o021 .
population
criteria.

Duplicate Detection Report
Total Errors: 1

Home Feedback Help

The Errors screen displays 100 records at a time. To see the next 100
records, click on the Next link at the bottom of the screen. This link is
visible only when there are more than 100 records. If the loaded file
contains more than 1,000 errors only the first 1,000 can be viewed, and
the software will display a red message to inform you of this.

100- g
100000099 | 05/24/2003 |0o- | FECHRaR |y g INTERSTATE | ne 4003 [EM1SBLE loopoo  |ooooo 00000000000000 | -
U1 -2 AGENT -1 -0
oo9s 0|
0|
£
0
100° | peayLar INTERSTATE ELIGIBLE g
100000100 | 05/31/2003 | 00- U1 -o 06/14/2003 00000 | D0OOD 00000000000000 | -
U1 -2 AGENT -1 -0
0099 0|
0|
I
Nunlicato Bataction D omart et
Total Errors: 7038
Mo, of Errors Exceed 1000, Only the first 1000 errors will be displayed.
L | o ol L Ll
TTUTTTS T TG T IL.I'J
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When a file with no errors is loaded, the Errors screen displays “No Rows
Found” in red.

ERRORS
Benefits Population 6

Period: 01/01/2006 - 03/31/2006

Ohs |SSN |DDcket Number | appeal Lewvel |Type of appeal |Number Claimants |Fi|ed Date |User Defined | Error Message

(No Fows Found, )

Duplicate Detection Repart
Total Errors: O

Home Feedback Help

Viewing Duplicate Records
Duplicate errors are displayed in the Errors screen along with all other

errors, but can be viewed separately by accessing the Duplicate Detection
Report screen. To access this screen follow the steps below.

1 Click on the Duplicate Detection Report link at the bottom of the Errors

screen.
ERRORS
Benefits Population 1
Period: 10/01/2000 - 12/31 /2000
Maonerarily Weekly
obs We_ek Ssn Type UL Program | Interstate/ |Date ) Eligible/ Eamings | Benefit User Error
Clairned Prograrn Type Intrastate |WeekClaimed . Defined | Message
Pending allowance
Record
000- does naot
21 10/esge0nn (oo | MOTkshares | g Intrastate- |11 010000 | eligble-2 |0 235 1 il
1 0z sub-
o021 s
population
oriteria,
Duplicate Detection Repaort
Total Errors: 1 \
Home Feedback Help
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The Duplicate Detection Report screen displays duplicates only.

DUPLICATE DETECTION REPORT
Benefits Population 2

Period: 01/01/2006 - 03/31/2006

Maximun | Weekly Actual
Benefit Benefit Weeks
Allowance | Allowance | Duration

Check Type Ul | Program

Magimun User Error
Mail Date Balance
Number Program | Type

Obs | S5M Weeks Defined | Message

Duplicate
REGULAR Howe
il 123456789 | 111ARBC222 i ur £330.00 205.00 26 AP 01/01/2006 | 0.00 SSM ,Check
10 and Mail
date

Duplicate
Row -
REGULAR
ot 123456789 | 111ARC222 UL ur 2E87.00 149.00 18 H-O 01/01/2006 | 0.00 SSM ,Check
1D and Mail
date

All Errors
Total Duplicates: 2

Home Feedback Help

Like in the Errors screen, the screen displays only 100 records at a time.
To see the next 100 records, click on the Next link at the bottom of the
screen. This link is visible only when there are more than 100 records. If
the loaded file contains more than 1,000 duplicates only the first 1,000 can
be viewed, and the software will display a red message to inform you of

this.
To go back to the Errors screen click on the All Errors link at the bottom of
the screen.
DUPLICATE DETECTION REPORT
Benefits Population 2
Period: 01/01/2006 - 03/31 /2006
Maximun | Weekly Actual
Obs |S5N Sl R | (TR ETRs Benefit Benefit Weeks e Mail Date Balance el i
Murnber Program | Type Riewancalaeanse | e e Weeks Defined | Message
Duplicate
Row -
il 123456789 | 111ARBC222 EEGULAR ur £330.00 205.00 26 AP 01/01/2006 | 0.00 SSM ,Check
10 and Mail
date
Duplicate
Row -
ot 123456789 | 111ARC222 EIIEGULAR ur 2E87.00 149.00 18 H-O 01/01/2006 | 0.00 SSM ,Check
1D and Mail
date
All Error
Total Dup\icat&.
Home Feedback Help

When a file with no duplicates is loaded, the Duplicate Detection Report
screen displays “No Rows Found” in red.
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Viewing the Source Table

The Source Table displays all the records that were successfully loaded to the
application. To access the Source Table follow the steps below.

1 From the Benefits Selection Criteria screen select a Population that has
been loaded.

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Validation

Population

Choose Function

3-Claims Filed

Ja-Additional Claims Filed

4-Payments

b-Monmonetary Determinations

B-Appeals Filed, Lower Autharity

7-Appeals Filed, Higher Autharity
G-Appeals Decisions, Lower Autharity
F-Appeals Decisions, Higher Autharity hd

Login Feedback Help

Last Import: 10/30/2008 by dv2 072008

2 Select View Source Table from the Choose Function drop-down menu and
click Go.

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Yalidation

Population l1-WeekS Clairmed j

Choose Function | |view Source Table x|

Import Data

Yiew Validation Counts
e Fieport Walidation
iew Source Table
Yiew Samples
Yiew Impaort Messages
“iew Errors

Lgaw Papulation Scores_

Last Import; 1073072003 by dv2
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At the bottom of the Source Table screen, you can see a count of the
number of errors found during the loading process and the error rate. You
can access the Errors screen from the Source Table screen by clicking on
the Show Errors link at the bottom of the screen.

SOURCE TABLE
Benefits Population 1

Weeks Claimed

Week Type UI |Program | Intrastate/ | Date Week —\;Mu_nfatar: " —‘IWEEH. User
Obs Claimed 88N Program Type Interstate Claimed Eligible Earnings Benefit Defined
Pending Allowance '
e REGULAR INTRASTATE-
1 10/21/2005 | 00- uI-o 10/31/2005 |ELIGIBLE-2 0.0 92.0
UI-1 oz
ooz2z2
Sleler REGULAR INTRASTATE-
2 10/28/2005 | 02- UCFE-1 10/31/2005 |ELIGIBLE-2 0.0 122.0
bk oz
8690
slgleR REGULAR INTERSTATE
4 10/21/2010 |02- uI-o 10/31/2005 |ELIGIBLE-2 0.0 235.0
UI-1 LIABLE-0OO
9099
e REGULAR INTERSTATE
7 10/28/2005 | 56— HEEES] 10/13/2005 |ELIGIBLE-2 0.0 265.0
2456 UI-1 AGENT

Show Errors
Errors: 4 Error Rate: 50%

Home Feedback Help

You can sort records by any field by clicking at the field header. Click once
to sort in ascending order, and twice for descending.

SOURCE TABLE
Benefits Population 1

Weeks Claimed

Ghe Week ggy | TypeUT | Program Intrastate/ | Date Week %‘L Earnings :::T'ﬂ% User
= | Claimed = | = | Program Type Interstate Claimed = Earnings GE——— Defined.
Pending Allowance
0-
ik 10/21/2005 | 00- SR uI-o IR ST e 10/31/2005 |ELIGIBLE-2 0.0 9z2.0
(elpg=at oz
ooza
dlele REGULAR. INTRASTATE-
) 10/28/2005 | 02- UCFE-1 10/31/2005 |ELIGIBLE-2 0.0 122.0
BT oz
8620
ok REGULAR INTERSTATE
7 10/28/2005 | 56— UCFE-1 10/13/2005 |ELIGIBLE-2 0.0 265.0
UI-1 AGEMT
7456
olojer REGULAR INTERSTATE
A 10/21/2010 |02- uI-o 10/31/2005 |ELIGIBLE-2 0.0 235.0
5099 etk LIABLE-00

Show Errors
Errors: 4 Error Rate: 50%

Home Feedback Help

You can sort records by a field to quickly find records with outlier values.
For example, sort on Weekly Benefit Allowance (WBA) to find records
with values exceeding the state established WBA.
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The Source Table screen displays 100 records at a time. To see the next
100 records, click on the Next link at the bottom of the screen. This link is
visible only when there are more than 100 records. If the table contains
more than 1,000 records only the first 1,000 can be viewed.

100~
296 |o00- |oooooooonn [RESYLAR U1 ONLY | pyrp s o e | CONTINUED TOTAL 0,00 292.00 (292.00 | 0.00 .00 0.0
U1 -0 PAYMENT
0226
e REGULAR | UT OMLY CONTIMUED
236 |D0- | DOODOOO0OOO INTERSTATE TOTAL 0.00 304.00 (28000 0.00 0.00 o.0q
ur -0 PAYMENT
0236
At REGULAR | UT ONLY CONTIMUED
240 |DO0- | DO0DOOO0OOO INTERSTATE TOTAL 0.00 252,00 [243.00  0.00 0.00 o.0q
ur - PAYMENT
0240
oL REGULAR | UT ONLY CONTINUED
241 |00- | DOOONAOOOO INTERSTATE TOTAL n.00 283.00|283.00 | 0.00 .00 0.0
u1 - PAYMENT
nz41
Lo REGULAR | UI OMLY CONTIMUED
254 |00- | 0DDOOOOOOOO INTRASTATE TOTAL 0,00 330.00 [ 330.00 | 0.00 .00 0.0
U1 -0 PAYMENT
D254
100 REGULAR | UI OMLY CONTIMUED
255 |0D0- | DO0DOOO0000 INTRASTATE TOTAL 0.00 330,00 | 330,00 0.00 0.00 0.00
ur -0 PAYMENT
0255
e REGULAR | UT ONLY CONTIMUED
256 |DO0- | DO0DOOO0OOO INTRASTATE TOTAL 0.00 330,00 |330.00  0.00 0.00 o.0q
ur - PAYMENT
0286
Show Errors Nex*
Errors: 189781 Error Rate: 59.8%
Home Feedback Help

If no record was successfully loaded, the Source Table screen displays a
warning message in red.

=]
SOURCE TABLE
Benefits Population 4
Payments

£ w 5

Obs | 85N Check |Type UI Program |Intrastate/| _ Typeof PeRa Tata ¢ -~ uI UCFE ucx CWC Em
= | === | Number | Program _—Fype— | Interstate |Compensation Fartial/ [otdl i Amnun‘rM Amount | Amount | T
yl A ~N Am

\w Found! Please check import errors and rm/

Show Errors
Errors: 14 Error Rate: 100%

Home Feedback Help
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Viewing Validation Counts

The Validation Counts screen displays all the subpopulations in the population
and the number of records from the extract file that were assigned to each
subpopulation. To view the Validation Counts screen, follow the next steps.

1 From the Benefits Selection Criteria screen select a Population that has
been loaded.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Validation

Population

L]

1-4eeks Claimed
| 2-Final Pay/ments
3-Claims Filed
Ja-Additional Claims Filed
4-Payrments

5-Monmonetary Determinations

: f-Appeals Filed, Lower Autharity
Last Import: 10/30/2008 by &2 | 4 00 nale Filae, Higher Authority

g-Appeals Decisions. Lower Authority
3-Appeals Decisions. Higher Autharity o

Login Feedback Help

Choose Function

072008

2 Select View Validation Counts from the Choose Function drop- down
menu and click on Go.

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Yalidation

Population IE-FinaI Payments =l

Choose Function

“iew Source Table
Yiew Samples
“iew Import Messages
“iew Errars

i “iew Population Scores

Last Import: 10/30/2008 by dv Transmitted: 10/30,/2008
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The screen displays the subpopulations, the report cells for which they are
used, the type of values expected for records in them, and the number of
records assigned to each.

VALIDATION COUNTS
Benefits Population 2

Period: 01/01/2006 - 03/31/2006

: (Step 2) Typeof |(Step 4) (Step 94)Actual (Step 9B)Maximurm Nurmber in
SELRCE]E e pertlipe oD UI Pragram Program Type | weeks of Duration weeks of Duration Population
5159B-303-26,218B-104
Phank; {14, 19) Regular UI UL >25 ¥ 4
I’blSQE\*SDE*Eﬁ,ElEE\*lDE‘
2.2 (8-13) Regular UI UL bt i a
TRl 5159B-303-27 Regular UI UCFE HA A a
2.4 5159B-303-28 Regular UI UCK HA MA a

Home Eeedback Help

3 Click on the subpopulation number to view records that were parsed into
that subpopulation.

<=8 ¥iew Yalidation Counts - Microsoft Internet Explorer = x
= lid fl I o] x|
SUBPOPULATION 2.1
ut Progran| Actual| Max User
OBS|SSN |Check ID | Program Tvpe MBA WBA Weeks Weeks Mail Date |Balance Defined
Type 1L
ooo-
1|00- [00000002 AR U1 E33000 20500 | 26 b 01/01/2006 o
U1
0421
ooo-
2 |00- | 00000003 el U1 E33000 20500 | 26 ¥ 03/31/2006 o
U1
0221
ooo-
3 |00- | 00000004 EIIEGULAR U1 533000 20500 | 26 i 01/02/2006 8]
0121
ooo-
4 |00- | 00000005 Sl U1 E33000 20500 | 26 W 01/01/2006 u]
U1
0oz21
Printl

You can sort records by any field by clicking at the field header. Click once
to sort in ascending order, and twice for descending.

You can print the screen by clicking on the Print button at the bottom of
the screen.
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The screen displays 100 records at a time. To see the next 100 records,
click on the Next link at the bottom of the screen. This link is displayed
only when there are more than 100 records.

100-
773 | 00- oooo HEC ur -o 11037 283 39 b 040272003
ur -z
77z
100-
779 00- oooo FE L U -o FThoz 292 26 ' 04/02/2003
I -z
o778
100-
780 | 00— oooo RS G U1 -o FTh9z 292 26 ' 04/09/2003
I -z
o779
100-
F86 00— oooo RSk ur -o TE7E 303 26 i 043042003
ur -z
0785
100-
792 | 00- oooo S ur -o TE7E 303 26 b 04302003
ur -z
0791
_ —
ext
Prin

4 Click on the “X” in the upper right hand corner of the screen to close the
screen and return to the Validation Counts screen.

/4 view validation Counts - Microsoft Internet Explorer

SUBPOPULATION 2.1

;IEI;I*

ur
e Prograrm Actual| Max . User
OBS| S8 Check ID | Program Tvpe MBA WBA Weeks Weeks Mail Date BalancJ Defined
Type 1L
ooo-
1|00- |00000002 e U1 533000 | 20500 | 26 b 01/01/2006 u]
U1
0421
ol REGULAR
2 |00- | 00000003 I 533000 | 20500 | 26 ¥ 03/31/2006 o
U1
0g821
alelthe REGLILAR,
3 |00- | 00000004 Ul U1 533000 | 20500 | 26 i 01/02/2006 8]
0121
SLolg= REGULAR
4 |00- | 00000005 Ul U1 533000 | 20500 | 26 W 01/01/2006 u]
o021
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Viewing the Report Validation Screen

Report validation (RV) consists of establishing the extent to which reported
numbers match report counts reproduced through the data validation process.
This comparison process is automated and does not require additional input from
you once you have successfully loaded an extract file to the system.

The software retrieves reported numbers from the state Ul database and
compares them to the validation numbers derived from the extract files. Percent
errors are displayed for each report cell, but pass/fail scores are displayed for
groups. A group passes validation if the percent error is 2% or less, except for
groups which contain report cells that are used for Government Performance and
Results Act (GPRA) measures, which should have a percent error of 1% or less
(e.g., Groups 4.01, 4.02 and 12.04). If all groups pass, the population passes
report validation; otherwise, it fails.

The Report Validation screen displays the results of report validation. To display
the screen follow the steps below.

1 From the Benefits Selection Criteria screen select a Population that has
been loaded.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Validation

Population -]

1-Weeks Claimed

2-Final Payments
I-Claims Filed
Ga-Addiional Claims Filed
4-Fayments
5-Monmonetary Determinations
B-Appeals Filed, Lower Authori
Last Import: 10/30/2008 by 2 | PEC02 o0 HigherAuthur?tgf

B-Appeals Decisions, Lower Authority
9-Appeals Decisions, Higher Autharity -

Login Feedback Help

Choose Function

0/2008
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2 Select View Report Validation from the Choose Function drop-down menu

and click on

Go.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Yalidation

Fopulation

|3a—AdditiDnaI Claims Filed

Choose Function

&

Last Import: 10/30/2008 by v

“Wiew Errors

Lo

i eport Validation
“iew Source Tahle
Yiew Samples

A 12 [Mport Messages

Irmport Data
|Wiew Yalidation Counts

Yiew Population Scores
— e

Transmitted: 10/30/2003

The Report Validation screen displays each report cell in the population,
its description, validation count (derived from extract file), reported count
(retrieved from the Ul database), count difference, and percent difference.
It also displays cumulative counts for groups of report cells along with a
pass/fail score for that group. Some report cells may not be included in
any group, like for example 2718B-104-20 Average Weeks, in Population 2.
These cells are not taken into account for pass/fail scores.

REPORT VALIDATION

Reported Counts

Benefits Population 3a

Period: 04/01/2006 - 06/30/2006

Repart Cell Description Walidation Count | Reported Count |Difference |Percent Difference | Pass/Fail

51594-101-3 | UI, Additional Intra 11 202,130 202,119 1,837,445.45%

51594-102-3 |UCFE, Additional Intra g9 710 701 7,788.89%

51594-103-3 |UCK, additional Intra 11 360 349 3,172.73%

Group 3.10 additional Intra Total 31 203,200 203,169 655,383.87% Fall
Report Yalidation Status: FAIL

Add Comments |

“iew Population Scores

Home Feedback Help
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At the right bottom corner of the screen you can see the Report Validation

Status of the population.

To save a screen shot of the Report Validation screen outside the software,

follow the next steps.

1 Select Save As from the drop-down menu File on the top left corner of

your browser.

i x
Fle Edt Yiew Favortes Took Help |')'.
Hew 3 Y
i £ REPORT VALIDATION
o o Reported Counts
Benefits Population 3a
Page Setup... i =
e e Period: 04/01/2006 - 06/30/2006
Frint Preview...
Send 3
Import and Expart...
———[escription Yalidation Count |Reported Count | Difference | Percent Difference |Pass/Fail
Propertiss
Work Offine , Additional Intra 11 202,130 202,113 1,837,445.45%
oz CFE, Additional Intra 9 710 701 7,7808.89%
51594-103-3 |UCK, Additional Intra 11 360 349 3,172.73%
Group 3.10 | Additional Intra Total 31 203,200 | 203,169 655,383.87% FalL
Report Yalidation Status: FAIL
Add Comments | Wiew Population Scores
Home Feedback Help
2 Select the location where you want to save the screen shot and write in

the File Name box the name you want to give the file.

Savein: | [ Data 'V alidation Fesults

j @ '.? '.5'

2]

Desktop

o

My Documents

"

My Computer

Save

File name: |F|\u"-F'0puIati0n 3a
Save as type: IW’eb FPage, HTML only [* htm;" kitrl]
Encoding: IWestern European {windows)

| |
j Cancel |
=l
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Viewing Samples

Data element validation (DEV) consists of the investigation of samples drawn
from extract files to verify that the information in the records is accurate. Four
kinds of samples are drawn: random, missing subpopulations, outliers, and
minimum, but only random samples are scored and are to be submitted to DOL.
The other samples are included for diagnostic purposes, but failure of a non-
random sample does not require corrective action. States should investigate
them and keep a record of their results for auditing purposes.

The four types of samples are:

« Random. These samples are drawn from specific subpopulations within
extract files. These were designed as two-tier samples so that the second
tier of the sample does not have to be investigated if the results of the
investigation of the first tier are conclusive. The samples are either 30/100
or 60/200, where the first number indicates the size of the first tier and the
second number the size of the whole sample. So, for example, in a 30/100
sample, 30 cases are investigated in the first tier and 70 on the second,
for a total of 100 records. These samples pass with an error rate of 5% or
less.

« Missing subpopulations. These samples are dependant on the random
samples. Each sample consists of one case from each subpopulation that
is in the universe of the related random sample but was not selected in the
random sample.

« Minimum. These samples consist of two cases from each subpopulation
included in the sample frame.

« Outliers. These samples consist of 10 records with extreme values: the
five largest and five smallest values for the variable of interest in the data
set.
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To view the samples of a population follow the next steps.

1 From the Benefits Selection Criteria screen select a Population that has

been loaded.

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Validation

Fopulation

Choose Function

1-4'eeks Claimed
2-Final Fayments

3-Clairms Filed
|Ja-Additional Claims Filed
4-Payments

Last Import: 10/30/2008 by dv2

D

B-Appeals Filed, Lower Authority

5-MNonmanetary Determinations '

7-Appeals Filed, Higher Autharity
g-Appeals Decisions, Lower Autharity
9-Appeals Decisions. Higher Autharity

072006

Login Feedback Help

2 Select View Samples from the Choose Function drop-down menu and

click on Go.

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population ¥alidation

Population | |4-Payments =
Choose Function |
Impon Data

YWiew Validation Counts
“iew FeportValidation

Last Impart: Cancelled

“iew Errors
LCView Fopulation Scores
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The Sample ID number on the Samples screen identifies the specific
sample. Sample Type describes it as one of the four types of samples
described above (random, minimum, outlier or missing subpopulations).
Sample Description is a narrative explanation of the subpopulations
included in the sample frame for each sample.

SAMPLES
Data Element Validation
Population 4
Sample ID Sample Type Sample Description
400 Randaorn First Payments
405 Missing First Payments
410 Qutliers First Payments
415 Qutliers Continued Weeks Total Payments
420 Randaorn Continued Weeks Partial Payments
425 Qutliers Adjusted Payments
430 Minirmurm Self Employment Payments
435 Random CWC First Payments
440 Minimurm CWC Continued Payments
445 Minimurm cwe adjusted Payments
450 Minirmurm CWC Prior Weeks Compensated
Data Element Yalidation Report
Home Feedback Help

3 Click on the Sample ID of the sample you want to view.

SAMPLES
Data Element Validation
Population 4
Sample ID Sample Type Sample Description
400 Randaorn First Payments
405 Missing First Payments
410 Qutliers First Payments
415 Qutliers Continued Weeks Total Payments
420 Randaorn Continued Weeks Partial Payments
425 Qutliers Adjusted Payments
430 Minirmurm Self Employment Payments
435 Random CWC First Payments
440 Minimurm CWC Continued Payments
445 Minimurm cwe adjusted Payments
4 Minirmurm CWC Prior Weeks Compensated
* Data Element Yalidation Report
Home Feedback Help
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The Sample Validation screen displays the records selected in the sample
that are to be investigated. The number and description of the sample are
displayed at the top of the screen.

-} sample Validation - Microsoft Internet Explorer =10/ x]

SAMPLE VALIDATION
Population 4

450 (CWC Prior Weeks Compensated) - Minimum

Save SaveAs...l Frint Preview | Frint Warksheets | Add Comments | “iew Population Scores

Sawve Final Walidation Results |

7

3 4 3

e (step 1) | (Rule 23 (Sfeng (step 4) (step 5) 4

All Row |1 Step 1C Rule 2 g ¥ Step 4 g Step 3 g 1
= 8 oBS Subpop {Rule 1) | Chack Pass/Fail Eﬁpe of Pass/Fail P Pass/Fail Iitrastoter Pass/Fail E_

S5M Murnber Tupe Interstate %

: Program e

Unique ID e

Pass
R 000-00- l__l REGULAR UT QHLY- INTRASTATE
O [ (e = RIS 71 |ut-es/o1 I :I' DDDl?BSSDSI :I' cwec-02 :I'
Paszs
R 400-50- REGULAR INTRASTATE l__l
2 |1e3s 450|000 785636 vl i I 'l I :I' CWC-0 =

P
c
P
c
0
=
| | »

This screen is used to enter the results of the investigation. The step
numbers on the headers of the columns refer to the steps in Module 3 of
the data validation handbook.
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Printing Sample Worksheets

Before you start investigating each record in a sample it is recommended that
you print the worksheets for all records. You can annotate validation results in
these worksheets and later enter all results in the Sample Validation screen. To
print the worksheets follow the next steps.

1 Click the Print Worksheets button. This button is displayed at the top and
bottom of the Sample Validation screen. Click on either button.

2} sample Validation - Microsoft Internet Explorer R ) =] 5]

SAMPLE YALTIDATION
Population 4

450 (CWC Prior Weeks Compensated) - Minimum

Sawe | Save As. | Print Prewview | Frint\Warksheets Add Comments | “iew Population Scares
Save Final Validatio Results |
= 4
Check 2 (Step 1C) ¢ 5 [
Step 24)
All Row |1 (Step 1C] | (Rule 2) (Step 4) (Step 5)
= ¢ |ops [SUBROP | (Rl 1) | gheck Pass/Fail Hpe of |Pass/Fail | oR L PassfFail | 2 °F L |PassiFail
55N Hurnber e Type Interstate
Unique ID 9

Pass
REy 000-00- I__I REGULAR l__[ UI ONLY- l__l INTRASTATE l__l
- i 8% 450 gpsg asiei Tl | ur-esro1 71 | ogn1785508 Tl | cwe-0z Zi
Pass
R 400-50- REGULAR INTRASTATE
e 2 |1636 [4.50 e 785636 'I i I - 'I Al 'I
Pass
Row 400-50- REGULAR INTERSTATE
= 3 1797 [4.51 s 785797 'I i I ~| |ur oLy 'I S 'I
Pass
e 400-50- REGULAR INTERSTATE
= 4 |1650 [4.51 o 785650 'I ey | d 'l s 'l

Type of Week : Cases

Mt uI Program | o inter YRS Eh | Ip ol sl oo dnE S e Ml Cases in Result
Errors | Type Compensation Errors Date | Reviewed
rogram Date Ertor
0 0 0 0 0 0 0 0 0 0 0 |Incomplete

Sawe | Save As Print Presiew | Print\Warksheets Add Comments | “iew Population Scares |

Save Final Validation Results |

Fi

-
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2 Start Row and End Row boxes will be displayed at the bottom of the
screen. Enter the range of rows that you want to print and click Go. For
example, enter “1” in Start Row and “4” in End Row and click Go, to print
sample worksheets for rows 1 to 4.

43 sample ¥alidation - Microsoft Internet Explorer = =] 3

SAMPLE VALIDATION
Population 4

450 (CWC Prior Weeks Compensated) - Minimum

Save Save As.. | Frint Frewview | Print Waorksheets | Add Comments | Yiew Population Scores

Sawve Final Validation Results |

7
2
Check (2 ) EStEID 133] ?Step 24) (5 ) E’ ) EEEZE 13:
All Fow |1 Step 1C) | (Rule 2 : . |istep 4 ; Step 5 :
b | Gas |SUEPR [ (Rule 1) | Chack Pass/Fail |Type of | Pass/Fail | ° 08 1 PassfFail | 1o oF ey | PassiFail | (Step 10F
3| uI (Step 10¢
SSN Mumber Type Interstate
: Pragram Type of
Unique ID
Cormpens
Pass
Fow 000-00- lﬁ REGULAR Iﬁ Ul ONLY- lﬁ INTRASTATE lﬁ PRIOR W
- g esE e S, T |uressor Tl oooivessos Tl | ooz 71 | compens
i 400-50- lﬁ REGLLAR Iﬁ lﬁ INTRASTATE Iﬁ PEIER W
oy 2 1636 | 4,50 FREE3E i S - | | COMPENS
1636 uI CWE-0
| o
Pass
Row 400-50- REGULAR INTERSTATE PRIOR W
= 3 1797 | 4,51 e 785797 vl e | - | | ur oNLy | vI e | vl e
e 400-50- l__l REGLULAR I__l I__I INTERSTATE I__I Al
By 4 1650 | 4,51 FESE50 ud hi - ~| | COMPENS
1650 uI-o CWE
§ 1 o
Type of Weak :
Marchy u1 Steri | R ype sty o eialAraca| ameuntl Beeas sl RN Al iEac ace sl icssEe Result
Errors Type Compensation Errors Date | Reviewad |in Error
Program Date
o o 1] 1] o a o a o a o Incomplete
Save Save As... Print Presiew Print Waorksheets Add Comments | Yiew Population Scores

Save Final Yalidation Results |

Start Row:l End Row:| —

o

To print the worksheet of only one record, enter the row number of the

record in the Start Row and End Row boxes. For example, to print the

record in the second row, enter “2” in both the Start Row and End Row
boxes.
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The worksheets display the records with all fields and corresponding
values in portrait orientation.
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If instead of printing you want to add more records to print, click on Get
More Rows. Start Row and End Row boxes will be displayed at the
bottom of the screen. Enter the range of rows that you want to add and
click Go.

\u_JLL.'J J.uJ} T AT
Week End |
16
(Step 14) 2006-06-06 Not Validated
Mail Date
Time Lapse o |
| Print Preview | Get More Rows. .. |
Start Row:|8 End Row:|16 - Go |
& - [T e |

Then click on Print Preview.

4 Click Print on the left top corner of the screen.

|"' - ngeh_gf? = o @ @I?S% '”ﬂelp | Clasa

LI Sample Yalidation - Print Waorkshest Page 1aof 7

UI Sample Yalidation - Benefits Population 4
Period: 06/01/ 2006 - 06/30/2006
Data Element Value Pass /Fail
Row # 1
OBS 1632
Subpop 4.50
1

(Step 1C) 400-50-1632
S5N
2
(Step 1C) 7956032 Mot Validated
Check ID
3
(Step 2) REGULAR LI Mot Validated
Type of UI Program

4

(Step 4) Mot Walidated
Program Type
L]

(Step 5) INTRASTATE CWC-0 Mot Validated
Intra/fInter
7]

(Step 104}
{Sten 10RY
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5 Select a printer and click Print.

et x|

General | Options |

r~ Select Printer

2 =2 = iJ

245244 on Z4524E on 53104 on M4456Z on

ETA-MC-UTILS ETA-NO-UTILS ETA-MC-5M.. ETA-MO-5M.,

4 | 3
Status: Ready I~ Printtafle  Preferences |
Location:

Grriragnl Fird Printer... |
—Page Range
= Al Mumber of copies: I'I 3:

€ Selection © Cument Page

= Pages: I'I ¥ Callate !
Enter either a single page number or a zingle

page range. For example, 5-12
Print ; Cancel | Apply |

You can keep worksheets for samples you submit to the DOL as
evidence of the work done, in case you are subject to an Office of
Inspector General (OIG) audit.
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Entering Validation Results for Non-random Samples (Minimum,
Missing Subpopulations and Outliers)

After you investigate each record, you need to enter the results of the validation
into the software. To enter results for non-random samples, go to the Sample
Validation screen of the sample you are investigating and follow the next steps.

1 For each data element, go to the box next to it, click on the drop-down
menu and select pass or fail according to your findings.

J sample validation - Microsoft Internet Explorer J i [=] |

|»

SAMPLE VALIDATION
Population 4

450 {(CWC Prior Weeks Compensated) - Minimum

Save Sawve As | Print Preview | Print\Worksheets | Add Comments | View Population Scores

Save Final Walidation Results |

7
3
4 (Step 104)
e Row |1 (Zst 1c) Eﬁtelp ;JC) (Etepieal (Sst 4) (sat 51 (5teptiE)
All i Subpop | boER e Pass/Fail |Type of | Pass/Fall =h Pass/Fail =P Pass/Fail | (Step 10F)
— |r |ees (Rule 1) | Chack i Prograrm Intrastate/ [2tep 106)
S5n Murnber Type Interstate F
5 o Bragrarn Tupe of
RARE Compensati
Pass
Row 000-00- l__I' REGULAR __[_ ur OHLY- | | INTRASTATE | | PRIOR wEEH
u L [E =0 e L2355 a5 UI-ESf01 0001785508 I | owe-02 | El COMPENSAT
Pazs Pass
PRIOR WEEH
Row 400-50- -] | REGULAR S| | INTRASTATE =
= 2 |1635 450 |70 7H56385 i | -~ e | 2| SOMPENSAT
-
Pacs
Row 400-50- -] | REGULAR = | | INTERSTATE | | PRIOR wEEH
Pass
PRIOR WEEH
Row 400-50- -] | REGULAR = | | INTERSTATE =
ped 4 |1650 |451 |7 oo 755650 Feon I | -l s | k2| SOMPENSAT
Type of Week
Match i Program |1y ir ke Type of PartialfTotal | Amount | TEEE | Mall | Cases | Cases | oo
Errors Type Compensation Errors Date | Reviewe d [in Eror
Program Date
0 o o ] o o o o o o 0 | Incomplete
Save Sawve As Print Preview Print\Worksheets Add Comments | Wiew Population Scores I

Save Final Walidation Results |

L4 | _>_|j

If all elements in a record have passed you don’t have to enter results
individually for each data element. You can instead click on the Pass Row
box at the beginning of the row and all boxes for that row will be filled with
“Pass”.

450 (CWC Prior Weeks Compensated) - Minimum

Save Save Ag.. | Frint Pressiew | Frint Worksheets | Add Comments | Wiew Population Scores
Sawve Final Yalidation Results |
4 7
4 Step 104,
Check (2 ) EStelp 1;:) (Step 2A4) (5 3 f’ ) Est:; wai
All Row |1 Step 1¢) | (Rule 2 Step 4 Step 5
= o |oms [5UbRoR | (RiE 177 | Ghedk Pass/Fail | Type of | Pass/Fail | 7000 T PassfFail |- "F ;| PassiFail | (Step 10F)
u1 (Step 10G)
55N Mumber b Type Interstate
i rogram Type of
Unique ID :
Compensati

Pass

s 000-00- [Pass =] | RECULar |[poc o Ut onie | Meoc T | INTRASTATE (oo T | PRIOR wee)
" ow | |P [ooss 123456847 | |Pass Y| || eerny |1P25 2| | oogazessos |1P25s X | oweinz Pass 7| | compensar

Pass
PRIOR WEEH
INTRASTATE I
CWeC-0 | | COMPEMSAT

Row o lgeme|asn  [P0090 logeeas | | REGULAR =
o 1636 I (i I c

J
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For a record that has only a few elements failed and the rest of the

elements passed, you can select “Fail” for the elements that failed and

then check the Pass Row box at the beginning of the row to change the
remaining blank boxes to “Pass”.

If all of the records within the sample have passed all data elements you
can select the Check All box on the top left corner of the table to change
all blank boxes to “Pass”.

a Sample ¥alidation - Microsoft Internet Explorer =101

|»

SAMPLE VALIDATION
Population 4

450 (CWC Prior Weeks Compensated) - Minimum

Save Save As | Print Presiew | Frint Worksheets | Add Comments | “iew Population Scores

Sawve Final ¥alidation Results |

7

3

Check z (5tep 16) E‘StEp 5 5 : EgE:E iggg
All §°” jéas Subpop Effii i?) E:'T_“"e':sz Pass/Fail |Type of | Pass/Fail gf;ef;_\l Pass/Fail Eﬁ:z’si)tef Pass/Fail |(Stap 10F)
v Ut Stap 10G

M - (tep 103

SEM Nummber Type Interstate

\ Unique ID Program Type of L.|
Compensa

Pass

i 000-00- l__I REGULAR I__I UL ONLY- I__I INTRASTATE Iﬁ PRICR WE
- SO [ 1 = 123456847 | |Pass ¥ |1 peiny |1P355 Tl | gogizessas 17395 T | cweonz Pass 7| compensa
Pass PRIOR WE

400-50

; T | 7ESeze IPass vI BEGHEAR |Pass = |Pass vI HITRASTATE IPass vI COMPENSA
' 1836 ur Cwe-0 =

Row |3  |153¢ 450

Pazz

Fow 400-50- I__J REGULAR I__l Iﬁ INTERSTATE I__I PRICR WE
i 3 1797 | 4.51 R FES7O7 Pazs = uL-o Fass =| | UI onLy Pass > owe Pass = COMPENSA

i | o

You can enter “Fail” for the elements that have failed for the whole
sample and then click the Check All box to change the remaining blank
boxes to “Pass”.

2 Click Save to save all entered results. When you click Save the software
will display a summary of your results at the bottom of the screen,
including the number of cases reviewed and the number of cases in error.

Haow wuumau- nEaULHR irrER SR E ¥
= 40 |1eso 451 s 785650 |Pass [=]I|Tis ‘|Pass b | ‘|Pass i [ [ |Pass x| GEETE
Match |Tupe of UL | Programn Tupe of Arimant ||| Ems | Caszes Cases
Intra/Intar - Partial/Total End 2 4 Result
Errors Program Type Compensation Errors Bats Date | Reviewed | in Error
0| T 0 o 0 o o 0 q G|

Save Save As.. | Print Preview | PrintWorksheets Add Comments | Yiew Population Scores | >
Sawe Final Walidation Results I /

4| | »
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The Save button will save your results in the software. You can use this
button to save partial results if you need to log out from the software.
When you return to this screen, all results you have entered so far will be

displayed.

3 When you finish validating all records, click on the Save Final Validation
Results button at the top or bottom of the screen, to save your data in

your state’s database.

Save Final Validation Reau\lw
4 |

3 sample validation - Microsoft Internet Explorer B o =]
SAMPLE VALIDATION
Population 4
450 (CWC Prior Weeks Compensated) - Minimum
Save Save As | Print Prewiew | Printorkshests | Add Comments | Wiew Population Scores
Save Final Validation Results |
7
3 ]
Check (2 ) %5“"’ 1)0 ?Step 28 (5 ) (5 ) Egﬁiﬁ 13’33 %St“ L0
Al Row |1 Step 1€) | (Rule 2 Step 4 Step 5 Step 10E
- 5 ops | Subpop fRule 1) | Check Pass/Fail :;pe of | Pass/Fail SRS Pass/Fail e PassfFail {g::p 13;}) PassfFail ParialfTo
Ssn Hurnber S Tup. Interstate - :Df Weeks of
Unique 1D e ¥p Unemplay
Compensation
Pass
Row 000-00- = REGULAR T UTI ONLY - = IMTRASTATE = PRIOR WEEKS P
i 1 5% | 4.50 e 123456847 || Pass ur-eszng || FEss 0001785508 |PassJ CWE-02 |Pass_i COMPENSATED || 9SS TOTAL
Pass
PRIOR WEEKS
Row 400-50- - | REGULAR = - | | INTRASTATE o _ 7=
= 2 [1638 [4.50 ot 7E5638 Pass ur Pass IPBSSJ CWo-0 IPassJ SOMDENSATED Pass
Pass
Row 400-50- 'ﬁ' REGULAR lﬁ' | | INTERSTATE | | PRIOR wEEKS lﬁ'
- 3 1797 | 4,91 1797 FBETIT Pass UI-0 Pass UI ONLY |Pa55J cwe |PassJ COMPENSATED Pass TOTAL
Pass
PRIOR WEEKS
Row 400-50- -1 | REGULAR = ] | INTERSTATE = " =
i 4 |1650 [4.51 S 765650 Pass i Pass IPBSSJ e IPassJ SOMDENSATED Pass
Match Type of UL Program Type of Amount week End Mail Cases Cases in
Errors Pragram Type Lnaiited|BeRte s s (R | alakoso) Errars Date Date Revieus d Errar bl
o o o o o o o o o 4 o
Save Save As.. Print Preview Print‘orksheets i Add Comments | “Wiew Population Scores

o

You can later access these data by querying your database, but the data

will be erased from the software when the population is reloaded.

The Save As button displayed at the top and bottom of the screen can be
used to save a screen shot of your results outside the software. To do this,

follow the next steps.
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4 Click on Save As.

) sample Yalidation - Microsoft Internet Explorer =101 =]

SAMPLE YALIDATION
Population 4

450 {CWC Prior Weeks Compensated) - Minimum

Save Save As I Print Preview I FrintWorksheets | Add Comments | “iew Population Scores

Save Final Validation Results |

3 Z a
2 o e " o o Foen 200
Al Row |1 Stap 1C) | (Rule 2 Stap 4 Step 5 Stap 10E
e ees SUBROP | (it 1) | chack Pass/Fail E;pa of | PassfFail | 2 o8 PassiFal |20 ey | PassiFail Eg:p igg}) Hassibal 00
SSN Murnber S Type Interstats = EPDF Weeks of
Unique 10 9 il Unemplay
Compensation
Pass
Row 000-00- + | REGULAR <1 UL onLy- < | INTRASTATE -] | PRICR WEEKS =
p 1 |58 |40 s 123456847 IPass Ul-esfo1 || Fass e |PassJ CWe-02 |PassJ = Wl Fess TOTAL
Pass
PRIOR WEEKS
Row 400-50- - | RESULAR = < | INTRASTATE m RS =
pa 2 1636 (450 oo 780536 |Pass i Pass IPassJ e |PassJ SOMF‘ENSATED Pass
Pass
Row 400-50- ﬁ' REGLLAR lﬁ' < | INTERSTATE -] | PRICR WEEKS lﬁ'
e 3 1797 | 4.51 1797 785797 Pass Ut-n Pass UI ONLY IPassJ e |PassJ COMPENSATED | 8ss TOTAL
Pass
PRICR WEEKS
Row |4 1650 | 4,51 :gg&'ﬁu— 785650 IPass hi E?_GDUMR Fass = |Passj ICNVIERSTATE |Passj COMPENSATED- | |Fass «
' a
Match Type of UI Program Type of . Amount | Week End | Mail Cases Cases in
Errars Program Type Iitarinter Rt e (Bt abaTo o Errars Date Date Reviewed Errar Bosult
[ o o o o o o o 0 4 0 Pass
Save Save As.. I Frint Preview Print\Worksheets | Add Comments | “iew Population Scores

Save Final Validation Results | [

‘ | o

5 Select the location where you want to save the screen shot and write in
the File name box the name you want to give the file. Click on Save.

Save in: IE} Drata Y alidation Testing j o T i -

File rarme: ﬂ Save
Save as type: |'aseb Pags, HTML only [*. htm;* htmi] =] Cancel
Encoding: IWestern European (Mindows) LI
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Entering Validation Results for Random Samples

When validating random samples you first have to validate records on the first
tier of the sample. If the results are conclusive, you don’t need to validate the
second tier (rest of the sample). If results are inconclusive you need to go to the
second tier and enter results for the rest of the sample. To enter results for

random samples follow the next steps.

First Tier

1 When you first open the Sample Validation screen for a random sample
you will see the records in the first tier of the sample, i.e., the first 30
records for a 30/100 sample or the first 60 records for a 60/200 sample.
Enter validation results for all records on the screen by following the same

steps described in the previous section for non-random samples.

Sawve

Save As.. |

400 (First Payments) - Random

Print Presiew |

Print Worksheets

Check
all Row |1

I # OBS

Subpop

3
[5tep 1G]

2
[5tep 1C) | (Rule 2)

[Rule 1]
S5M

Check
Murmber
Unique ID

Pass/Fail

4
[Step 2A)
Type of
uI
Program

Pass/Fail

3

[Step 4]
Prograrn
Tupe

Pass

Fow 000-00- REGULAR : UCH oMLl
- it 10 4.8 S 123456739 |Pass vl UI-ES701 IFa|I 'i o
Pass
Rew |3 244 |45 400-50- | 254544 BERLLAR |Pass vl UCFEfUC
r 0244 uI-o
Pass
Roh 400-50- | REGULAR

3 |297 |48 ot 784297 I |Pass vi UCFE U]

complete a second tier.

wittig  |If the sample’s universe size is less than 30 for 30/100 samples or 60

for 60/200 samples, i.e., if the extract file has less than 30 or 60
—  records respectively from which to select that sample, you will see all
records selected for the sample on the screen and you will not have to
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2 Click Save. If the results are conclusive, the screen will display a summary
of your results at the bottom of the page, along with a pass or fail score.
You have finished the validation and don’t need to complete the second
tier. If the sample universe is smaller than the 30- or 60-case tier one
sample, the results will be conclusive regardless of the number of errors.

55
R 400-50- REGULAR ~ FIRST _
60 [326 4.7 0326 784326 Pass x| | i1 Pass x| |uck oniv-0 (|Pass x| |INTRASTATE |(|Pass T | o Cpenr Pass =] | ToTAL-O

Match Type of UI Pragram | er Type of
Errars Program Tupe Compensation

ail Caszes Cases in

[
PartiahiTotal | g o, Dats Dats Reviewad Error Result

o o o o o o 1} a a &0 o Pass

Sa\/* Sawve As.. | Frint Preview Frint\Worksheets | Add Comments Yiew Population Scores

4 | 3

If the results are inconclusive, clicking on Save will bring up the following
pop-up window informing you that you need to go to the second tier. Click
OK.

Microsoft Internet Explorer i x|

L] "_n., Sample results inconclusive, Click ™ Switch o Tier 2° butbon ko switch to tier 2
L4

wiing  If you need to exit the software before entering all your results, click
Save before you do so, so that you don’t lose any of your results.

— Also, if you are going to be inactive for more than 59 minutes (the

time-out limit), save your work before you do so, to avoid losing your results.
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Second Tier

3 To go to the second tier, click on one of the Switch to Tier 2 buttons
available at the top and bottom of the screen.

/3 sample Yalidation - Microsoft Internet Explorer =101

SAMPLE VALIDATION j
Population 4

400 (First Payments) - Random

Sawe Save As Frint Preview | FrintWaorksheets | Add Comrments iew Population Scores Switch to T#
5 7
Check [2 3 EStEIP 1;” ?Stap 24) (5 ) [6 3 Eg::'; ig:%
2l Row |1 Step 1C) | (Rule 2 ; o | (step 4 o |(step S
- o |ops |5ubPoP | ie iR 1Y | Ehack Pass/Fail 'Ul'ﬁpe of | PassiFail | o o8 L Pass/Fall | R o er | PassiFall Egtep igz)) PassiF.
S5M Nurnber Type Interstate SE
Pragrarm Type of
Unique ID :
Compensation
Pass
o 000-00- REGULAR: UCK GHLY- INTERSTATE- FIRST
e s o0 123456799 | [Pass x| [FES2SF | [Pass -] |25 Pass = /|10 [Pass =] | FReT Pass
Pass
R 400-50- -] | REGULAR = 2 = -] FIRST
g 2 [z44 |45 o 784244 |PassJ e IPassJ UCFEfUCH-0 | |Pass INTRASTATE IPass I L Pass -
4 | 3

The first tier's records are going to be disabled but still visible on the
screen and the records for the second tier are going to be displayed.

=} Sample Validation - Microsoft Internet Explorer | =1 5'
R 400-50- REGULAR FIRET B
4 57 | 547 414 i 784547 Pass it Pass ucre onLy | Pass INTERSTATE | Pass SR Pasg_l
Pass
Raw 400-50- REGULAR % FIRST
s 58 (630 |4.16 e 784630 Pass e Pass uck oMLy-0 |Pass NTERSTATE |Pass b Pass
Pass
Row 400-50- REGULAR INTRASTATE- FIRST
= 53 283 |4.5 i 784233 Pass |iro Pass  uereucr  |Pass |y Pass  |pivment-o  |PEsS
Pass
Par 400-50- . REGULAR n FIRST
= 60 | 326 |47 Sosd 784326 Fail i Pass uck oMLY-0 | Pgss INTRASTATE |Pass e Pass
Pass
Row 400-50- REGULAR FIRST
pd &1 580 414 et 784520 | j T | j UCFEFICR ~| [ INTERSTATE I vl L
Pass
Row 400-50- - | |REGULAR = v | [INTRASTATE- -] | FIRST
= 82 539 413 e 784539 | J Hi | J UGFEAICK-0 o I I Erliey
Pass
Row 400-50- REGULAR l__[ INTRASTATE- I__I FIRST l_
'— 53 450 <] 0490 ZEREE | j uI-o I j LSEE ol 5 o x PAYMENT-O

|
4 | 2l
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If you want to edit results for any records on the first tier, you can click on
any of the Back to Tier 1 buttons available at the top and bottom of the
screen.

/3 sample Yalidation - Microsoft Internet Explorer =101

SAMPLE VALIDATION :I
Population 4

400 (First Payments) - Random

Save Save As Print Presiew | Print\Worksheets | Add Cormments “iew Population Scores Back to Tier 1*
D
5 7
4 Step 104
Check z (StEpite] (Step 2A) 5 G Est:g 105%
Al i”w éas Sopeee AER T L U e whaar | Pass/Fail | (Step 10F) PassiF.
(Rule 1)~ | Chack Program Intrastats/
I i 7 uI (Step 104)
mbe Fharan Type Interstats e
tnigliedl Cornpensation
Pass
o 000-00- REGULAR: UCK GHLY- INTERSTATE- FIRST
l_ = kil 48 o010 fEasseRss DaSS UI-ES 01 paSS CX DaSS o paSS PAYMENT paSS
Pass
F;:W 2 |244 |45 ggsfo' FE4244 Pass EE_GUULAR Pass ucFEfUCK-0 |Pass TrAsTATE |Pass :;F:,?IENT_U Pass
-~
4 | _>|_|

However, if you had entered any results for records on the second tier,
you will lose them. The software will give you a warning before going back
to tier 1. Click OK if you want to go to tier 1 or Cancel to return to Tier 2.
Be aware that returning to tier 1 from tier 2 might take a long time.

Microsoft Internet Explorer ) 5[
9

- r) Yiou are about ko switch ko bier 1 of sample worksheet, You will lose all data entered in tier 2, Continue?

0k, I Cancel |

4 Enter results for all records on the second tier the same way you entered
results on the first tier. Clicking on the Check All box at the top left corner
of the table will change all blank boxes in the second tier to “Pass”.
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5 When you finish entering results click Save. A summary of your results will
be displayed at the bottom of the page along with a pass or fail score.

N =101

3 Sample Yalidation - Microsoft Internet Explorer i
) Pass ¥| [ucrefuc-n [[Pass =] [intrastate [[Pass =] [Hic [Pass 2]
PAYMENT

[ [Row B
'_ 197 | 527 4.13 Q527 784527 Fass = uI-o

Pass

Row 400-50- REGULAR JOINT INTRASTATE- FIRST
= 198 |386 |4.11 e 784386 Fass -l T IPass ~1 | Ut/repERAL IPass g | Pass ||l IPass

Pass

Row 400-50- REGULAR JOINT INTRASTATE- FIRST
O 199 418 | 411 S 734418 Pass vl iy IPass *| | Ut/repERAL IPass =l Pass ]I IPass

Pass

Raow 400-50- = REGULAR I3 . «| | INTRASTATE- | | FIRST
e 200 |76 41 i TE4076 Fass IUI-D IPass UL ONLY-0 IPass o Pass S e IPass

Match Type of UI Program Type of Armnount Wweek Mail Cases Cases in
Errars Prograrn Type IntrafInter| oo inencation |PartialiTotal | “p End Date | Date | Reviewsd Error | RESUI
1 0 0 o 0 o 0 o [ 200 1 Pass
Save Save As.. | Print Preview Frint\Worksheets | Add Comments “Wiew Population Scores Backto Tier 1 |
=
4 | 3

6 If you want to save a screen shot click Save As and follow the steps
described in the previous section.

Viewing the Data Element Validation Report

The Data Element Validation Report screen provides summary information about
completed sample investigations for a given population. This report is for
informational purposes only. It provides, for example, the number of cases in
error and the derived percent of errors established through the sample
investigation process. The report can be printed and/or saved outside the
application, but there is no Transmit button for export to DOL. To access this
screen follow the next steps.

1 Click on the link Data Element Validation Report screen located at the
bottom of the Samples screen.

SAMPLES
Data Element Validation
Population 1

Sarmple ID Sample Type Sarple Description

100 Random Intrastate Weeks Claimed

110 Random Interstate Liable weeks Claimed

120 Minimurm Interstate Weeks Claimed from Agent
Data Element Validation Reoi

Home Feedback Help
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The screen will show results that you have entered for all samples. You
can print this screen by clicking on Print and save it outside the software
by clicking on Save As.
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Submitting Results to DOL

Adding Comments

You can add comments to your RV and sample results before transmitting them
to DOL by using the Comments button at the bottom of the RV and sample
screens. To add comments, follow the steps below.

1 Click on the Comments button. For RV, the Comments button is located
at the bottom of the screen.

Group 4.12 586 Benefits Paid Total 356,772 18,493,194 | 18,136,422 5,0B3.48% FallL
586A/101-7 | Intra Prior Wweeks Paid 75,086 84,101 8,115 10.68%
5864/102-7 | Inter Prior Wweeks Paid 59,810 1t 59,809 100.00%
Group 4,13 586 Prior Benefits Paid Total § 135,796 84,102 51,694 38.07% FalL
23593/302— Self-employment Weeks Paid & 40,558 39,747 811 2.00%

Report Validation Status: FAIL

Add Commw iew Population Scores

Home Feedback Help

For samples, the Comments button at the top and bottom of the screen.
Click on either one.

3 Sample Yalidation - Microsoft Internet Explorer = |E||5|
[ [Raow -5T- T FIRST
- 197 |527 |4.13 e 784527 Pass =] | \ig Pass »| |ucFefuck-0 ||Pass ¥| | INTRASTATE |Passj PAYMENT |Passﬂ
Pass
Row 400-50- REGULAR JOINT INTRASTATE- FIRST
= 198 |386 |4.11 e 784386 Fass -l T IPass ~1 | Ut/repERAL IPass g | Pass ||l IPass
Pass
Row 400-50- REGULAR JOINT INTRASTATE- FIRST
O 199 418 | 411 S 734418 Pass vl iy IPass *| | Ut/repERAL IPass =l Pass ]I IPass
Pass
Row 400-50- - | RESULAR I » | | INTRASTATE- <1 | FIRST
- 200 |76 41 i TE4076 Fass l i IPass UL ONLY-0 IPass o Pass S e IPass
Match Type of UI Program Type of Armnount Wweek Mail Cases Cases in
Errars Prograrn Type IntrafInter| oo inencation |PartialiTotal | “p End Date | Date | Reviewsd Error | RESUI
1 0 0 o 0 o 0 o [ 200 1 Pass
Save | Save As.. Print Preview Frint\Worksheets | Add CDmmemﬂ Yiew Population Scores Backto Tier 1 |
=
4 | 3
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2 Write your comments in the comment box and click Save. You have a limit
of 512 characters.

; Comments - Microsoft Internet Explorer i o ]

BEMEFITS POPULATION 2

Report Validation Comments

write your comments here. Comments cannot exceed 512 characters. ;l
@ Reset | Clearl

3 Close the comments window by clicking on the X located on the top right
corner of the window.

/% Comments - Microsoft Internet Explorer i = ] X| |

BENEFITS POPULATION 2

Report Validation Comments

write your comments here. Comments cannot exceed 512 characters. |

Save I Reset | Clear |

The Clear button at the bottom of the Comments screen will erase the
comment box. The Reset button will erase any additional comments
written after the comments were last saved.

Transmitting Results
After you complete RV and DEV, you can transmit the results to DOL with or

without comments. Only completed and conclusive sample investigations can be
transmitted. Results are transmitted jointly for RV and DEV samples.

g You may choose not to submit the results of a validation exercise, but

keep in mind that any results resident in the software for a given
—  population will be lost when a new extract file for that population is
imported and overwrites prior data.
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ity When you transmit results to DOL, only summary information and
comments are transmitted. Detailed information from individual
records is not transmitted to DOL. This means that sensitive
information, such as SSNs, stays at the state level.

W

You can forward RV and DEV results to DOL using the Transmit button at the
bottom of the Population Scores screen. Submissions are transferred to DOL
overnight, so they will be received the next day. To submit results along with
comments saved, if any, follow the next steps.

1 From the Benefits Selection Criteria screen select the Population for which
you want to submit results.

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Validation

Population |

1-4'eeks Claimed

2-Final Fayments

3-Claims Filed

Ja-Additional Claims Filed
FA-Payments )
5-MNonmanetary Determinations
B-Appeals Filed, Lower Author
Last Import: 10/30/2008 by 2 | BRE2° £ o0 HigherAuthDr?t;

g-Appeals Decisions, Lower Autharity
9-Appeals Decisions. Higher Autharity b

Login Feedback Help

Choose Function

072006
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2 Select View Population Scores from the Choose Function drop-down

menu and

click on Go.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Yalidation

FPopulation

I 4-FPayments

Choose Function

E

Import Data
“iew Yalidation Counts
YWiew ReportWalidation

Last Import: 10/31/2008 by dv2

“iew Source Table
Wiew Samples

Wiew Import Messages
Wiew Errors

Transmitted: 10/30,/2008

The Population Scores screen can also be accessed from the Report
Validation screen or any of the sample screens by clicking on the View
Population Scores button.

Group 4.12 586 Benefits Paid Total 356,772 18,493,194 | 18,136,422 E,083.48% FaIlL
5864/101-7 | Intra Prior Weeks Paid 75,986 84,101 8,115 10.68%
588647102-7 | Inter Prior Weeks Paid £9,810 it £9,809 100.00%
Group 4,13 586 Prior Benefits Paid Total § 135,796 84,102 51,694 38.07% FalL
23593/302— Self-employment Weeks Paid & 40,558 39,747 811 2.00%
Report Validation Status: FAIL
Add Comments | iew Population Scores &
Home Feedback Help
) Sample Yalidation - Microsoft Internet Explorer = |EI 5[
_Ti“‘ 197 | 527 |4.13 Gszs | 784927 Pass ]|l 1o Fass ¥| |UCFEfUCE-0 || Pass 7| | INTRASTATE |Passd ;;:(M‘ENT |Pass;|
Pass
PFW 198 |386 [4.11 Sggf”' 784386 IPass vI 5%FDULAR IPass hd ilcl)}';gDERAL Pass = IUNTRASTATE' Fass » Efvi;lrsw Fass
Pass
Plfw 1599 | 418 |4.11 332;50' TB4416 IPass vl 5§_C"DULAR IPass ot ilc;fn;;rDERAL Pass ¥ IUNTRASTATE' Pass * EL’?,SMTENT Pass
Pass
Tﬁw 200 |78 4.1 ggg-ﬁsn- 784076 IPass vl Es_GDULAR IPass | |uI oNLY-0 Pass ¥ IONTRASTATE' Pass x ;Lsr!r;w-rm'r-n Pass
Tore | v | Crna | trastnter | o 00T [PamiarTetal | TR | RSN | e | mevieed | P[RRt
1 o o o o 0 o o o 200 i Pass
Save I Save As. Print Preview Print Worksheets I Add Comments Wiew Population Scores | Back to Tier 1 |

A
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The Population Scores screen displays scores for the RV and all the
random samples, and an overall score for the population. It also displays
the date when results for the population were last transmitted to the
National Office.

POPULATION SCORES
Benefits Population 4

Period: 06/01/2006 - 06/30/2006

Data Validation Ttem Score
Report Validation Fail
Sample 400 Pass
Sample 420 Incomplete
Sample 435 Incomplete
Overall Population Score: Incomplete

Last Transmitted: 10/30,/2008

Transmit |

Home Feedback Help

3 Click on the Transmit button located at the bottom of the screen.

POPULATION SCORES
Benefits Population 4

Period: 06/01/2006 - 06/30/2006

Data Validation Item Score
Report Validation Fail
Sample 400 Pass
Sample 420 Incomplete
Sample 435 Incomplete
Overall Population Score: Incomplete

Last Transmitted: 10/30,/2003

Transmit |\

Home Feedback Help

You can only transmit results if you have validated all samples. If you
haven’t, you will get the following message.
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Microsoft Internet Explorer x|

L] Sample results are Incomplete,
[ Please complete Sample Yalidation,

Click OK and complete all samples. After you complete all samples return
to the Population Scores screen. Click on the Transmit button to submit
your results.

POPULATION SCORES
Benefits Population 4

Period: 06/01/2006 - 06/30/2006

Data Validation Item Score
Report Validation Fail
Sample 400 Pass
Sample 420 Pass
Sample 435 Pass
Overall Population Score: Fail

Last Transmitted: 10/30,2005

Trans&' I

Home Feedback Help

4 Click OK on the pop up window if you want to transmit the results. Click
Cancel if you don't.

Microsoft Internet Explorer _ EI
N_? You are about ko submit this report to the Mational Office. Continue?

(o] 4 ;l Cancel |

You will get a message confirming that your results were submitted. Click
OK.
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Microsoft Internet Explorer x|

L] E Your dakta has been submitted successfully,
]

In the Population Scores and Benefits Selection Criteria screens, the Last
Transmitted date should reflect the date when you last transmitted results
for the population. If you have never submitted results the field would
display “Never”.

POPULATION SCORES
Benefits Population 4

Period: 06/01/2006 - 06/30/2006

Data Validation Item Score
Report Validation Fail
Sample 400 Pass
Sample 420 Pass
Sample 435 Pass
| Population Score: Fail

Last Transrmitted: 11032008

Transmit

Home Feedback Help

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Validation

Population |4-Payments =

Choose Function |\-"iew FPopulation Scuresj
Go |

Last Import: 1043172008 by dv2 Last Transmitted: 11/03/2008

Login Feedback Help
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